
 

              ICAR-IARI, KRISHI VIGYAN KENDRA 
                                SHIKOHPUR GURUGRAM HARYANA 122004 

 

FILE NO. KVK/4-11/2025     Dated:03-04-2025  

   

 

(Bid Number/बिडसंख्याः-  GEM/2025/B/6109660, Dated/बिनयंक:- 03-04-2025) 

 

On behalf of Director, IARI, New Delhi-12, the Head, Krishi Vigyan Kendra Shikohpur, 

Gurugram, invites online custom bid through GeM Portal for annual JOB WORK rate 

CONTRACT FOR OUTSOURCING Services OF DAIRY UNIT AND GOAT 

UNIT(UNSKILLED NATURE) AT IARI - Krishi Vigyan Kendra Shikohpur Gurugram for a 

period of one year and extendable by further one or more years, if necessary, as per requirement in 

the interest of KVK, Shikohpur of ICAR-IARI New Delhi-12 subject to satisfactory performance of 

the Firm/Agency and its willingness to continue on same terms and conditions, as per requirements. 

 

 

1. Bid Details: 

Type of Tender/Bid Custom bid for services through GeM Portal 

Estimated Value 05.00 lakh (Five Lakh Only) 

EMD/Bid Security Rs. Nil, EMD is allowed only for bid value greater than 5 

lakh  

Performance Security 5% of Contract Value 

Bid submission start date 03-04-2025 

Last date for submission of bid 25-04-2025 

Date for opening of technical bid 25-04-2025 

 

2. Contact Information for any query: - 

 

 HEAD, IARI-KVK, Shikohpur, Gurugram, Haryana-122004 

Online bids are invited under two-bid system through GeM system from registered/well 

established/reputed firms for providing the services for outsourcing Services for DAIRY UNIT AND 

GOAT UNIT (UNSKILLED NATURE) AT IARI - Krishi Vigyan Kendra, Shikohpur 

Gurugram. 

Bid form, terms & conditions and draft agreement etc. can be downloaded from the GeM 

Portal. Online bids complete in all respects should be submitted through GeM Portal. Please note that 

only online bids through GeM will be accepted. 

 

 

 

        Head KVK 

https://bidplus.gem.gov.in/showbidDocument/7706091


ICAR-IARI, KRISHI VIGYAN KENDRA 

SHIKOHPUR GURUGRAM HARYANA 122004 

 

File No. KVK/4-11/2025                                              Dated: 03-04-2025 

Instructions to bidders 

 

1. How to apply: The registered and experienced services providers for DAIRY UNIT AND 

GOAT UNIT may apply against the bid floated for the same on GeM Portal. The firms must 

furnish full, precise and accurate details in respect of information asked for in the technical bid 

form of bid. 
 

2. Estimated Bid value: The estimated tender value is Rs.05.00 Lakh. 

 
3. Earnest Money Deposit (EMD)/ Bid Security – Bid Security of Rs. Nil, EMD is allowed 

only for bid value greater than 5 lakh) (2% of estimated value) in favour of Director, IARI, 

New Delhi must be deposited in the form of Account Payee Demand Draft/Fixed Deposit 
Receipt/Banker’s Cheque/Bank Guarantee or Insurance Surety Bonds from any of the 

Commercial Bank payable at New Delhi.  

 

The Bidder should scan a copy of the Bid Security and upload it online through GeM Portal. 
The original copy of the Bid Security should be sent to Head Krishi Vigyan Kendra, 

Shikohpur, Gurugram, (Haryana)- 122004 during working hours i.e. 9.00 AM to 5.30 PM on 

all working days (except Saturday, Sunday and Gazetted holidays) before the last date for 
submission of bids failing which bids will not be accepted. No interest will be paid on 

EMD/Bid Security. 

 

Bidders, who are eligible to be exempted from depositing EMD according to Rule-170 of 

GFRs, 2017, should submit documentary proof thereof and signed Bid declaration Form 

as attached at Annexure A along with technical bid online through Gem Portal. 

 

4. The bid security may be forfeited: 

(i) If the bidder withdraws his/her bid during the period of bid validity specified by the 
bidder in the bid form; or 

(ii) In case of successful bidder, if the bidder 

(a) Fails to sign the contract in accordance with the terms of the bid document 
(b) Fails to furnish required performance security in accordance with the terms of bid 

document within the time frame specified. 

(c) Fails or refuse to honor his/her own quoted prices for the services or part thereof. 
(d) In such case, the bidder is also liable to be debarred for participating in the 

bidding/tendering process carried out by institute for a period of three years.  

 

 

5. Performance Security Deposit: The Firm/contractor whose bid is accepted will be required 
to furnish Performance Security of 5% (Five Percent) of the value of the contract for 14 

months in favour of Director, IARI payable at New Delhi. This security deposit is to be 

furnished in the form of Account Payee Demand Draft/Fixed Deposit Receipt/ Bank Guarantee 
orInsurance Surety Bond from a Commercial Bank. 

 

6. Validity of the Bids: The tender submitted by the firm / agency shall remain valid for 180 

days from the date of opening for the purpose of acceptance and award of work.  

  



7. Duration of contract: The contract will be initially for a period of 1 year and extendable by 

further one or more years, if necessary, as per requirement in the interest of KVK of ICAR-
IARI, subject to satisfactory performance of the Firm/Agency and its willingness to continue 

on same rate, terms and conditions. In case of unsatisfactory performance, the contract will be 

terminated by giving one month notice. 

 

8. Rates: The rates should be quoted in unit wise in respect of Dairy unit and Goat unit 

operations and other maintenance activities keeping in mind the quantum of work/activities to 

be done during the period. However, the rates thus quoted should be inclusive of Minimum 

wages as per prescribed by Central Govt. for agricultural workers with EPF, ESIC etc. 
payable under labour laws. The quoted amount should be inclusive of any other Govt. levies, 

if any, and services charges of firm. No request for alteration in the rates, once quoted will be 

entertained within the period of contract in any case. Any hidden charges, if found later at any 
stage, in any form will not be accepted and would liable to cancellation of bid/contract. 

 

 

9. Signing of Technical bid: 
i. Each page of the bid shall be signed by the bidder/firm/agency or a person duly 

authorized to bid the firm/bidder to the contract with stamp of the firm/agency.  

ii. The tenders are liable to be ignored /rejected, if complete information as required is 

not given therein or if the particular information asked for in the schedules/annexure 
of the tender is not fully filled in. Individual signing the tender or other documents 

connected with the contract may specify whether he/she sign it in the capacity of (a) a 

sole proprietor of the firm or constituted attorney of such sole proprietor, or (b) a 
partner of the firm if it be partnership in which case he/she must have authority to 

refer to arbitration dispute concerning the business of the partnership whether by 

virtue of the partnership agreement or power of attorney or (c) constituted attorney of 

the firm if it is a company. Specific attention must be paid to the Conditions of the 
contract as the firm entered into would be governed by them.  

iii. In case of partnership firms, where no authority has been given to any partner to 

execute the contract/agreement concerning the business of the partnership, the tender 
and all other related documents must be signed by every partner of the firm. A person 

signing the tender form or any other documents forming part of the contract on behalf 

of another shall be deemed to warranty that he/she has authority to bind such other and 
if, on enquiry, it appears that the persons so signing had no authority to do so, the 

IARI shall without prejudice to other civil and criminal remedies cancel the contract 

and hold the signatory liable for all costs and damages. Each page of the tender and 

the schedules/annexure of the tender, if any, should be signed by the firm/agency. 
 

10. Right to Acceptance: 
i. The performance of firm should be satisfactory in executing the work related to Dairy 

unit and Goat unit. If the work executed by firm has not found satisfactory, their 

bid/contract will be rejected in that condition. 

 
ii. If there is any bans impose on business transactions of the firms by any Govt. agency, 

the firm will be bound for reveal the facts & details regarding ban along with bid. If 

any information concealed in this regard by the firm/agency, the contract will be 

rejected.  
 

iii. Director, IARI reserves the right to accept or reject whole or in part or all the tenders 

without assigning any reason thereof. 

 

 

 

 



 

11. Award of Contract: 
i. The bidder quoting overall lowest rates will be selected as L1 subject to the payment 

of wages as per Minimum Rates prescribed by the Govt., or otherwise specified for 

certain categories. The Successful L1 Bidder will be given the work order within 15 

days from the finalization of the Tender. The bidder will then enter into an agreement 
with the Institute.  

ii. If tenderer does not accept the offer, after issuance of contract award letter within 15 

days, the offer made shall be deemed to be withdrawn without any notice & earnest 
money forfeited. The firm will be debarred (suspended) for participating in the 

bidding/tendering process carried out by institute for a period of three years. 

 
 

12. VISIT TO SITE: The eligible firms are advised to visit and examine the site of required 

services and surrounding areas and obtain all information that may be necessary for 

preparation the bid of entering into a contract for the services before and after to see him-self 
the site conditions regarding the present status of field farm crops and other related activities. 

 

 

  



 

QUALIFYING CRITERIA REQUIREMENTS FOR TECHNICAL BID 

1. Bids must be from reputed registered and experienced firms/Services Providers having last 

three years’ experience and expertise of similar work in Govt. /PSU organizations.  

2. The firm/agency should have valid PAN, ESI, EPF, GST number and labour license under 

contract labour (Regulation & Abolition) Act, 1970 before the date of opening of bid.  

3. Conditional bids will liable to be rejected.  

4. The Institute/KVK will evaluate the technical bids which will be substantially responsive i.e. 

properly prepared; meet the required terms & conditions etc. The contract will be awarded to 

the firms whose bid will be determined to be responsive, offering the best/lowest evaluated 

price on the basis of minimum applicable statutory obligations payable under labour laws and 

other T&C specified in this document.  

 

5. In case any bidder is seeking exemption from Experience /Turnover Criteria, the 

supporting documents to prove his eligibility for exemption must be uploaded for 

evaluation by the Institute. 

 

6. The firms must have to produce the proof of all documents as mentioned on Annexure-I 

required for technical evaluation failing to which the firm is liable to disqualify technically.  

 

7. The Bidder should quote rates for every operation/ activities in terms in Indian Rupees. If 

rate is not quoted for all the category, the bid will not be valid and hence the same will be 

rejected. The consolidated price will be taken into consideration while awarding of contract 

to the successful bidder. 

 

The following documents are required to be uploaded with the Technical Bid in following 

manner:-  

 

1. Details of EMD/Bid Security Declaration Form (Annexure- A)  

2. Name of the Firm/Agency, Name of Director of Firm/Agency, and Full address of 

operating/Branch Office with Telephone/Mobile No. & E-mail ID with bank details. 

3. Self-attested copy of Income Tax (PAN) and GST Registration Certificates 

4. Self-attested copy of Registration Certificate of the firm under Company/ Shops & 

Establishment Act of respective state for this purpose 

5. Self-attested copy of Employee EPF registration certificate issued by Govt. etc. 

6. Self-attested copy of Employee ESI registration certificate issued by Govt. etc.  

7. Self–attested copy of valid Licence under the Contract Labour (Regulation and Abolition) 

Act, 1970 issued by appropriate authority. 

8. Nos. of staff/supervisors registered under ESI & EPF separately. Minimum 30 nos. 

(Staff/Supervisors) required with their ESI & EPF contributions. Documentary proof of latest 

ECR for the last 3 months (Dec-2024, Jan-2025 & Feb-2025) may be attached. 
 

9. Details for evaluation of Technical Bid 

i) Self-attested copy of minimum turnover of the firm not less than Rs. 2.00 Lakhs 

(Rupees Two lakh Only) during each of the last three financial years i.e.  2021-22 to 

2023-24 duly certified by CA (Balance sheet and Profit & loss Account). 
 

ii) Self-attested copies of proofs of minimum last three year’s i.e. 2021-22 to 2023-24 of 

continuous experience of the firm in the field of providing similar type of such 

services to Central/State Govt. establishments/PSUs/Nationalised Banks / 

Autonomous Bodies / Reputed organizations. Contracts/orders to be uploaded along 

with bid with details in enclosed tabular form in chronological order &Self-attested 

copies of the satisfactory services where the tenderer is providing the services for 

each of the last three financial years. 



 

iii) The Contractor/Agency must have successfully executed/completed similar Services 

over the last three years i.e. the current financial year and the last three financial 

years(ending month of March prior to the bid opening): 

 

1. Three similar completed services costing not less than the amount equal to 40% 

(forty percent) of the estimated cost; or  

2. Two similar completed services costing not less than the amount equal to 50% 

(fifty percent) of the estimated cost; or  

3. One similar completed service costing not less than the amount equal to 80% 

(eighty percent) of the estimated cost. 

 

10. Self-attested copy of Audited Balance Sheet of the firm for last 3 (three) financial years i.e.  

2021-22 to 2023-24 issued by the Chartered Accountant. 

 

11. An Undertaking as per attached Format (Annexure-II) duly attested by Notary on a non-

judicial stamp paper of value of Rs.100/- (Rupees One Hundred Only) regarding their non-

blacklisting by any of the Govt. Departments, Public Sector Undertakings during the last 

three years. 

 

12. Whether the firm has any legal suit/criminal case pending against violation of EPF/ESI, 

minimum wages act or other laws (give details). The firm/agency must enclose 

undertaking (in technical bid) indicating that there is no criminal/legal suit pending or 

contemplated against them (Annexure-III). 

 

13. Declaration by the bidder for code of Integrity and conflict of interest must be submitted 

as per Annexure-IV on letter head of the bidder. 

 

14. Evidence of adequacy of working capital from concerned Bank (Annexure- V). 

 

  



PAYMENT 

Payment to the deployed labourer by firm:  

1. The firm has to pay the minimum wages as prescribed by Central Govt. for workers deployed in 

agricultural activities and increase wage, if any, duration of contract period. 

 

2. The Contractor will make the payment of wages from his/her own by 7th day of each month positively to 

the deployed personnel through their bank account only and submit the e-payment receipt, other documents 

along with the monthly bill to this office for payment. The office will release the payment while presenting 

the bill in office in proper format & correct in all respect on reimbursement basis.EPF/ESI contribution of 

the employee will be deducted from the wages as per statutory norms. Contractor will ensure minimum 

wages/EPF/ESI to be paid to the deployed personnel as prescribed by Centre Govt. from time to time and 

provide proof with monthly bill(s). He/she will maintain the record of wages paid, attendance, EPF, ESI 

and etc deposit and submit such records to the authorized Officer of the Institute regularly every month 

along with the bill. Any other tax which is as per rule of the Central/State Govt. shall be the liability of the 

Contractor/Service Provider to deposit in the concerned departments. 

 

3. The contractor is solely responsible to pay the payments for the labour engaged by him/her well in time and 

fulfil all the administrative formalities for clearing of his/her bills in a timely manner. In the event of any 

unrest in the campus due to delayed payments from the contractor if any accrued the institute will be at 

liberty to assess and recover the loss accrued to the institute on account of default on the part of the 

Contractor. Such deduction shall be commensuration with the loss accrued to the institute due to default of 

the contractor on this account which will be assessed by the institute. The contractor will have to submit the 

monthly ESI and EPF statement along with bill for payment. Income Tax and other taxes (if any) will be 

deducted from the payments due for the work done as per rule. 

 

Payment of the firm:- 

 

4. The Contractor will have to submit work completion report for its monthly work by 7th of each succeeding 

month along with his/her monthly bill. The progress report should be supported by the ‘Work Satisfactory 

Report’ to be collected by the contractors from authorized representative of KVK/Institute in token having 

worked done as per satisfaction of users. 

5. Payment for service contract will be made monthly upon submission of pre-receipted bill in proportion of 

completed work with satisfactory report and shall be made ‘monthly basis’ after production of following 

proof: - 

i.  Documentary proof of disbursement of wages of the workers. 

ii.  The copy of ESIC/EPF and GST challan, if applicable. 

iii. Any other document required for the purpose. 

 

6. Income Tax/TDS or any other tax if applicable will be deducted from the payments due for the work done 

as per rule. 

 

  



ANNEXURE-I 

 

[TECHNICAL BID] 
 

FOLLOWING DOCUMENTS TO BE UPLOADED ONLINE IN PDF FORMAT FOR 

CONSIDERATION OF THE TENDER/BID 
 

Sr. 

No. 

Particulars Upload scan 

copy & 

Indicate Page 
No. 

1 Details of EMD/ Bid Security Declaration Form (Annexure- A)   

2 Name of the Firm/Agency, Name of Director of Firm/Agency, Full address of operating/Branch 

Office with Telephone/Mobile No. & E-mail ID with bank details 

 

3 Self-attested copy of Income Tax (PAN) and GST Registration Certificates  

4 Self-attested copy of Registration Certificate of the firm under Company/Shops & Establishment Act 

of respective state for this purpose 

 

5 Self-attested copy of Employee EPF registration certificate issued by Govt. etc.   

6 Self-attested copy of Employee ESI registration certificate issued by Govt. etc.   

7 Self-attested copy of valid Licence under the Contract Labour (Regulation and Abolition) Act, 

1970 issued by appropriate authority. 

 

8 Nos. of staff/supervisors registered under ESI & EPF separately. Minimum 30 nos. 
(Staff/Supervisors) required with their ESI & EPF contributions. Documentary proof of 

latest ECR for the last 3 months (Dec-2024, Jan-2025 & Feb-2025) may be attached. 

 

9 Details for evaluation of Technical Bid  

(i) Self-attested copy of minimum turnover of the firm not less than Rs. 2.00 Lakhs (Rupees 

Two Lakh Only) during each of the last three financial years i.e. 2021-22 to 2023-24 duly 
certified by CA (Balance sheet and Profit & loss Account). 

 

(ii) Self-attested copies of proofs of minimum last three year’s i.e. 2021-22 to 2023-24 of 

continuous experience of the firm in the field of providing similar type of such services to 

Central/State Govt. establishments/PSUs/ Nationalized Banks / Autonomous Bodies / 
Reputed organizations. Contracts/orders to be uploaded along with bid with details in 

enclosed tabular form in chronological order & Self-attested copies of the satisfactory 

services where the tenderer is providing the services for each of the last three financial 

years. 

 

(iii) The Contractor/Agency must have successfully executed/completed similar Services over the 

last three years i.e. the current financial year and the last three financial years (ending month 

of March prior to the bid opening): 
 

1. Three similar completed services costing not less than the amount equal to 40% (forty 

percent) of the estimated cost; or  

2. Two similar completed services costing not less than the amount equal to 50% (fifty 

percent) of the estimated cost; or  

3. One similar completed service costing not less than the amount equal to 80% (eighty 

percent) of the estimated cost. 

 

10 Self-attested copy of Audited Balance Sheet of the firm for last 3 (three) financial years i.e. 2021-22 

to 2023-24 issued by the Chartered Accountant. 

 

11 An Undertaking as per attached Format (Annexure-II) duly attested by Notary on a non-judicial 

stamp paper of value of Rs.100/- (Rupees One Hundred Only) regarding their non-blacklisting by 

any of the Govt. Departments, Public Sector Undertakings during the last three years. 

 

12 Whether the firm has any legal suit/criminal case pending against violation of EPF/ESI, 

minimum wages act or other laws (give details). The firm/agency must enclose certificate (in 

technical bid) indicating that there is no criminal/legal suit pending or contemplated against 

them (Annexure-III). 

 

13 Declaration by the bidder for code of Integrity and conflict of interest must be submitted as per 

Annexure-IV on letter head of the bidder. 

 

14 Evidence of adequacy of working capital from concerned Bank (Annexure- V). 
 

 

 

 

 

 



Note:- 

 

a) I/We, the undersigned certify that I/we have gone through the terms and condition mentioned in the 

tender document and undertake to comply with them. 

b) The rates quoted by me/us are valid and binding upon me/us for the entire period of contract. 

c) The Earnest Money of Rs. ___________________to be deposited by me has been enclosed herewith 

vide Demand Draft/FDR/Bank Guarantee No. ____________ dated _________drawn on ____________  

bank ______________ Branch. 

d) I/We give the right to the Competent Authority of IARI to forfeit the earnest Money/Security money 
deposited by me/us if any delay occur on my part or failed to render the services within the stipulated 

period.  

e) I/We hereby undertake to render the services as per direction given in the tender document. 

f) I/We shall be vacating any space that may be provided to me by the Competent Authority to carry out 

the job or otherwise, before I/we put up the last bill of the contract period for payment.  

g) The L-1 bidder will be determined as per (Financial Bid/BOQ) 

 

 

 

Date: -                      Signature of the Bidder: -  

Place: -                      Full Name: -  
Designation: -  

(Office seal of the Bidder)   

  



Annexure-II 

UNDERTAKING 

 

I/We have read and understood IARI’s General Terms and Conditions contained in the application 

form. I/We do hereby declare that all the details provided in this application form are true to the best of 

my/our knowledge and belief and any mis-representation of facts will render me/us liable to any action 

as may be deemed fit by INDIAN AGRICULTURAL RESEARCH INSTITUTE, NEW DELHI.  

 

I/We do hereby also accept that IARI have the right to accept or reject this application and not to issue 

invitation to tender to me/us. 

 

I/We undertake to communicate promptly to IARI any changes in the condition or working of the firm. 

It is certified that our firm has not been blacklisted by any organization of government including 

Central Vigilance Commission (CVC) during the last three years. The undersigned is fully 

authorized to sign and submit this application form on behalf of the firm, he/she represent. We 

authorize IARI to approach individuals, employees, firms and corporations to verify our competence 

and general reputation.  

 

Signature:…………………….. 

Name:………………………………….. 

Designation:……………………… 

Address:…………………….. 

Place:…………………… 

Date:……………………. 

 

 

 

Note:  The undertaking regarding the non blacklisting of firm is to be submitted on a nonjudicial 

stamp paper of Rs. 100/- (Rupees Hundred only) and attested by notary. 

  



          Annexure-III 

 

UNDERTAKING IN REGARD TO NON-BLACKLISTING 

 (On the Letter head of the Firm) 

 

 

 

I/we undertaking that the dealing of our firm never blacklisted or stop dealing or tempering 

ban or debarred by any government department/organizations/public sector undertaking/Department 

of Expenditure or Ministry/Your Department. And there is no criminal/legal suit pending or 

contemplated against violation of EPF/ESI, minimum wages act or other law. In case found 

incorrect or guilty at any stage, our Rate contract will be terminated immediately further dealings will 

be stopped with our firm. 

            

      

                                 Signature of Authorized Signatory  

with seal of the firm 

 

 

  



Annexure-IV 

FORMAT OF CODE OF INTEGRITY 

To 

The Director,  

ICAR-IARI. New Delhi-110012 

 

We M/s __________________________________________________ hereby undertaken that we 

shall not act in contravention of the codes which includes provision of the essential ingredients of the 

Integrity Pact include:- 

i) Making offer, solicitation or acceptance of bribe, reward or gift or any material benefit, either 

directly or indirectly, in exchange for an unfair advantage in the procurement process or to 

otherwise influence the procurement process. 

ii) Any omission, or misrepresentation that may mislead or attempt to mislead so that financial or 

other benefit may be obtained or an obligation avoided. 

iii) Collusion, bid rigging or anticompetitive behavior that may impair the transparency. 

iv) Improper use of information provided by the procuring entity to the bidder with an intent to 

gain unfair advantage in the procurement process or for personal gain. 

v) Any financial at business transaction between the bidder and any official of the procuring 

entity related to tender or execution process of control which can affect the decision of the 

procuring entity directly or indirectly. 

vi) Any coercion or any threat to impair or harm, directly or indirectly, any party or its property to 

influence the procurement process. 

vii) Obstruction of any investigation or auditing of procurement process. 

viii) Making false deceleration or providing false information for participation in the tender process 

or to secure a contract. 

ix) Disclosure of conflict of interest. 

x) Disclosure by the bidder of any previous transgression made in respect of the provision of sub-

clause. 

xi) With any entity in any country during that last three years or of being debarred by any other 

procuring entity. 

 

 

         (Bidders signature) 

Stamp 

Place: 

Date: 

  



                       Annexure-V 

[Bank Letter head] 

Evidence of Adequacy of working Capital 

(Provided by the Bank) 

No.           Dated: - 

 

To, 

The Director, 

 ICAR-IARI, 

 New Delhi 

 

Subject: - Evidence of Financial Adequacy of working capital for this contract. 

 

Dear Sir/Madam, 

  

 This is to certify that ________________________________________[ Name of the 

Applicant / Bidder], having their registered office at ______________________________ [ Bidder’s 

Address], is maintaining their banking relationship with us since_________________[Year]. 

 

As per their request, we confirm the following details regarding their financial standing and capacity: 

 

Financial Information 

 

Bank Account Details: 

Account Name [Name of the Account Holder] 

Account Number [Account Number] 

Type of Account [Saving/Current/Other] 

Average Monthly Balance [Provide details] 

Current Credit Facilities: 

Sanction Limit  [Amount] 

Outstanding Amount [Amount] 

Repayment History [Good/Excellent/Satisfactory] 

 

 This is to confirm that the applicant’s financial position, based on our records, is 

[adequate/satisfactory] to meet the financial requirement of the tender _________________________ 

[Tender Name/Number] issued by the Director, ICAR-IARI, New Delhi. 

 

 We hereby certify that __________________ [Name of the Applicant/Bidder] is solvent and 

capable of fulfilling the financial commitments associated with the tender. 

 

Authorized Signatory:  

 

Name: [Enter Name] 

Designation: [Enter Designation] 

Signature: [Sign Here] 

Date: [Enter Date] 

Official Seal/Stamp of the Bank 

Contact Information: 

[Name of the Bank Branch] 

[Address of the Bank Branch] 

[Phone Number] 

[Email Address] 

 

  



Schedule -I  

 

GENERAL INFORMATION & OTHER TERMS & CONDITIONS OF THE “JOB 

WORK CONTRACT FOR “OUTSOURCING SERVICES OF DAIRY UNIT AND 

GOAT UNIT (UNSKILLED NATURE) AT IARI –KRISHI VIGYAN KENDRA 

GURUGRAM-122004 

SCOPE OF WORK 

 

Note:  The contractors are advised to visit the working site him/herself regarding the present 

status of the Dairy Unit & Goat Unit and the quantum of work. 

 

TERMS & CONDITIONS:  

1. The supporting/allied services staff should follow strict attendance and alternative 

arrangements are to be made by the firm/agency whenever anyone of staff/supervisor is 

to go on leave under intimation to this office. 
 

2. Changing of Staff/Supervisor should be intimated to the Incharge/ Supervising 

designated officer of IARI-KVK Shikohpur, Gurugram,(Haryana) -122004 
 

3. The Director, IARI reserves the right to reject any or all quotations in whole or in part 

without assigning any reason thereof. The decision of Director shall be final and binding 

on the Contractor/Agency in respect of clause covered under the contract.  
 

4. The staff provided should also maintain secrecy and discipline in the premises of 

Institute.  
 

5. The staff provided should be capable of reading and writing Hindi and English with a 

minimum qualification of Middle Standard. 
 

6. The contractor shall keep a complaint register with his/her supervisor, and it shall be 

open to verification by the authorized officer of ICAR/IARI for the purpose. All 

complaints should be immediately attended to by the Agency. 
 

7. The agreement shall be terminated with serving one month notice from the Institute side 

and three months before advance request from the firm side. 
 

8. The contractor shall not sublet the work without prior written permission of the Unit In-

charge/Designated office of KVK, Shikohpur, Gurugram,(Haryana)  
 

9. The contractor or his/her workers shall not misuse the premises allotted to them for any 

purpose other than for which the contract is awarded. 

 

10. The selected agency shall provide the necessary personnel’s at IARI-KVK Shikohpur, 

Gurugram, (Haryana) as per labour acts prevalent in Haryana and respective 

Central/State Governments covered in this tender. The agency shall employ good and 

reliable persons. In case any of the personnel so provided is not found suitable by the 

Head/Unit In-charge, KVK Shikohpur, Gurugram, (Haryana), they shall have the right 

to ask for his/her replacement without giving any reason thereof and the agency shall on 

receipt of a written communication will have to replace such persons immediately.  

 



11. The persons so provided by the agency under this contract will not be the employee of 

the KVK of IARI and there will be no employer-employee relationship between the 

IARI and the person so engaged by the contractor in the aforesaid services. 
 

12. Payment for service contract will be made monthly upon submission of pre-receipted 

bill. 
 

13. The rates to be quoted should include cost of each and every item including 

transportation cost, manpower cost and taxes etc. The IARI shall not bear any extra 

charge on any account whatsoever i.e. EPF & ESIC contribution etc. It would be the sole 

responsibility of the contractor to pay his/her manpower as the minimum wages act of 

the central govt.  
 

14. The contractor will discharge all his/her legal obligations in respect of the 

workers/supervisors to be employed/ deployed by him/her for the execution of the work 

in respect of their wages and service conditions and shall also comply with all the rules 

and regulations and provisions of law in force that may be applicable to them from time 

to time. The contractor shall indemnify and keep indemnified the Council from any 

claims, loss or damages that may be caused to it on account of any failure to comply 

with the obligations under various laws. In case of any dispute, the decision of the 

Director, IARI shall be final and binding on the contractor. 
 

15. Income Tax will be deducted from the payments due for the work done as per rule.  
 

16. The Contractor must employ adult labour only. Employment of child labour may lead to 

the termination of the Contract. 
 

17. The contract is subject to the condition that the tenderer will comply with all the laws 

and acts of Central Govt./State Govt. relating to this contract made applicable from time 

to time.  
 

18. While the contract is normally for one year, there is a possibility of its continuation 

for another one year or more year after the approval of the competent authority, 

IARI, New Delhi.  
 

19. Risk Clause: IARI reserves the right to discontinue the services at any time, if the 

services are found unsatisfactory by giving a show-cause to be replied within a week and 

also has the right to award the contract to any other agency/firm at the risk and cost of 

current agency/firm and excess expenditure incurred on account of this can be recovered 

from Security Deposit or pending bills or by raising a separate claim. 

 

20. That in case service provider fails to make any statutory or contractual payment, then the 

IARI shall have the right to realize this amount from the Security deposit of the 

Contractor.  
 

21. The service provider agency shall be solely responsible for the redressal of 

grievances/resolution of dispute related to personnel deployed and KVK/INSTITUTE 

shall in no way be responsible for settlement of such issues whatsoever.  
 

22. The contractor/agency will furnish to the KVK/INSTITUTE the full particulars of the 

personnel deployed, including details like name, father's name, age, photograph, 

permanent address, telephone number, etc. and will also ensure the verification of the 

antecedents of such personnel.  



 

23. The tendering agency shall be liable for depositing all taxes, levies, cess etc. on account 

of service rendered by it to the KVK/INSTITUTE to the concerned tax collection 

authorities from time to time as per extant rules and regulations on the matter.  
 

24. Any loss, theft or damage to the life and/or property of the employees of IARI-KVK 

and/or property of the IARI-KVK shall be compensated by the contractor/agency if the 

cause of such loss, theft or damage is on account of default, negligence and/or lapse of 

the personnel deployed by the contractor/agency. 
 

25. In case of breach of any terms and conditions attached to this contract, the security 

deposit of the contracting agency will be liable to be forfeited by the KVK/INSTITUTE 

besides annulment of the contract. 

 

26. LIQUIDATED DAMAGES CLAUSES:  

a) Whenever and wherever it is found that the work is not up to the mark in specified point/area or 

if specified quality work is not maintained or in case of non-satisfactory work performance 

noticed by the Competent Authority of IARI-KVK, it will be brought to the notice of the 

supervisory staff of the firm by IARI-KVK and if no action is taken within one hour/specified 

time given liquidated damages clause will be invoked. A proportionate deduction @ 10% of 

immediate subsequent bill of the contractor will be levied as liquidated damages apart from 

penalty. No correspondence shall be entertained from the contractor. The Director, IARI, New 

Delhi shall have the full power to either take the work wholly or in the part thereof out of the 

hands of the contractor for any negligence of the contractor. 

 

b) The Firm will not charge placement charges and/or on any other account from the manpower 

deployed at the IARI-KVK. The contract is liable to be terminated, security deposit forfeited and 

the Contractor/Firm will be blacklisted if, at a later stage, reports are received that the 

Contractor/Contracting Firm has charged the manpower on any account.  

 

c) Any misconduct/misbehaviour on the part of the manpower deployed by the agency will not be 

tolerated and such persons will have to be replaced immediately.  

 

27. PENALTY CLAUSE: If the work/operation will not completed within specified time frame, a 

penalty of Rs. 1000/- per day will be deducted from the bill upto 7 days and if work/operation 

will not be completed within 7 days of extended period with penalty, the said work order shall 

stand cancelled & process of the termination of contract may be started. Not with-standing 

anything above, the Director, IARI reserves the right to reject any or all tender in whole or in 

part without assigning reasons therefore. The decision of Director, IARI, New Delhi shall be 

final and binding on the contractor/agency in respect of any clause covered under the Contract. 

 

28. All the disputes pertaining to this contract shall be under the jurisdiction of Haryana/Delhi 

Courts only. 

 

  



 

SCHEDULE-II 

 

 

ICAR-IARI, KRISHI VIGYAN KENDRA 
SHIKOHPUR, GURUGRAM, HARYANA - 122004 

Subject: Job work for Dairy Unit and Goat Unit through outsourcing 

 

 

Scope of Work 

 

Note: The firm must visit the IARI-KVK, Shikohpur, Gurugram at his/her own cost and acquaint 

himself/herself with the operational system of the KVK before quoting the rates in order to see the 

quantum of work cited above. 

  

Sr.

No. 

Details of Job/work/ activities Unit Tentative  

months  

01. The following Service Required for all days of 

Dairy Unit of 10 Animals (Cow/Buffalo) approx 

1. Regular care of all animal in dairy unit    

2. Feeding of all animals, cutting of green fodder, 
chaffing and to provide drinking water to animals 

timely.              

3. Milking, cleaning of shed and animal regularly                                                                   
4. Special care of pregnant, sick and young calves.                                                                   

5. Cleaning of milk utensils and maintenance of 

hygiene sanitations.             
6. To put animal dung into biogas unit and 

vermicompost unit.                          

Per month 12 

02. The following Service Required for all days of 

Goat Unit of 20 Goats approx. 
1. Regular care of all Goat Unit   

2. Feeding of all Goats and to provide drinking 

water to Goats timely.              
3. Milking, cleaning of shed and Goat regularly                                                                   

4. Special care of pregnant, sick and young calves.                                                                   

5. Cleaning of milk utensils and maintenance of 

hygiene sanitations.             
6. To put Goats dung a separate place.                          

7. There is need to take the goats outside the unit 

for the feeding purpose approx. 6 to 8 hours 

Per month 12 



SERVICE LEVEL AGREEMENT FOR JOB WORK CONTRACT 

 

1. The firms are advised to survey the field/farm and operations to be executed before responding 

to the job contract. For this purpose, firm may contact Unit In-charge/ Farm Manager of KVK, 

Shikohpur, Gurugram. 

 

2. The work may have to be attended at different intervals of times during the contract period as 

well as during day time which may varies from 8.00 am to 5.00 pm but not exceeding to the 

permissible hours for each man days. 

 

3. The contractor/agency shall provide good and reliable persons with robust health and clean 

record as per labour acts prevalent in the concerned state government and comply with all the 

laws/acts of central/state govt. relating with this contract made applicable from time to time. In 

case any of the personnel so provided is not found suitable, the Institute shall have the right to 

ask for their replacement without giving any reasons thereof and the agency shall on replace 

such persons immediately. The contractor/Agency shall provide the list of workers working in 

the beginning of contract. Changing of workers/Supervisor should be intimated to the Unit In-

charge/Farm Manager of IARI-KVK Shikohpur, Gurugram. The Contractor must employ 

adult labour only. Employment of child labour may lead to the termination of the Contract 

immediately. 

 

4. All the personnel deployed will perform their duty in proper uniform and shoes/gum boots. 

The contractor/firm shall, at its own cost, provide suitable uniform/protected clothing (both 

summer and winter) to the personnel with identity cards. The contractor shall alone be fully 

responsible for safety/security and insurance or life insurance of their personnel and 

KVK/Institute shall not be liable for any compensation in case of any fatal injury/death of any 

manpower while performing/discharging their duties. 

 

5. The personnel provided should be capable of reading, writing and speaking Hindi or English. 

The personnel with a minimum qualification of Middle Standard may be preferred. The 

contractor/agency will furnish to the KVK/INSTITUTE the full particulars of the personnel 

deployed, including details like name, father's name, age, photograph, permanent address, 

telephone number etc. and will also ensure the verification of the antecedents of such 

personnel. 

 

6. The personnel so provided by the agency under this contract will not be the employee of the 

KVK/IARI and there will be no employer-employee relationship between the KVK/IARI and 

the personnel so engaged by the contractor in the aforesaid services. 

 

7. The Contractor will make the payment of Wages from his/her own by 7th day of each month 

positively to the deployed personnel through their bank account only and submit the e-

payment receipt, other documents along with the monthly bill to this office for payment. The 

office will release the payment while presenting the bill in office in proper format & correct in 

all respect on reimbursement basis. EPF/ESI contribution of the employee will be deducted 

from the wages as per statutory norms. Contractor will ensure minimum wages/EPF/ESI to be 

paid to the deployed personnel as prescribed by Centre Govt. from time to time and provide 

proof with monthly bill(s). He/she will maintain the record of wages paid, attendance, EPF, 

ESI etc deposit and submit such records to the authorized Officer of the Institute regularly 

every month along with the bill. The any other tax which is as per rule of the Central/State 

Govt. shall be the liability of the Contractor/Service Provider to deposit in the concerned 

departments. The IARI will deduct applicable TDS/Surcharge etc., if any from the 

Contractor’s bill as per prevailing rules. The competent authority may verify the required 



equipment’s and manpower at any time failing which bill may be deducted accordingly on the 

basis of loss of work or contract can be cancelled. It will be the sole responsibility of the 

Contractor to ensure compliance with the labour laws and regulation in force. Institute will not 

have any liability on its part over such issues. In case service provider fails to make any 

statutory or contractual payment, then the IARI shall have the right to realize this amount from 

the Security deposit of the Contractor. 

 

8. The workers should follow strict attendance and alternative arrangements are to be made by 

the agency whenever anyone of workers/supervisor is to go on leave etc. under intimation to 

this office. 

 

9. The contractor or his/her workers shall not misuse the premises allotted to them for any 

purpose other than for which the contract is awarded. 

 

10. The contractor will discharge all his/her legal obligations in respect of the workers/supervisors 

to be deployed by him/her for the execution of the work in respect of their wages and service 

conditions and shall also comply with all the rules and regulations and provisions of law in 

force that may be applicable to them from time to time. The contractor shall indemnify and 

keep indemnified the Council/IARI from any claims, loss or damages that may be caused to it 

on account of any failure to comply with the obligations under various laws. In case of any 

dispute, the decision of the Director, IARI, New Delhi shall be final and binding on the 

contractor. The tendering agency shall be liable for depositing all taxes, levies, cess etc. on 

account of service rendered by it to the KVK/INSTITUTE to the concerned tax collection 

authorities from time to time as per extant rules and regulations on the matter. 

 

11. The contractor shall be responsible for any loss, theft or damage to the life and/or property of 

the employees of the KVK/IARI and/or property of the KVK/IARI shall be compensated by 

the contractor/agency if the cause of such loss, theft or damage is on account of fault, 

negligence and/or lapse of the workers deployed by the contractor/agency. The contractor shall 

be liable to pay the losses and damages as decided by the competent authority, IARI. The 

amount of losses/damages will be recovered from either bills/security deposit of the 

contractor. 

 

12. The terms and conditions as stipulated in the bid documents shall be part of the agreement 

which shall be executed between the IARI and successful bidder/contracting agency. 

 

13. Successful bidder/Firm will have to enter into a detailed contract agreement with IARI on non-

judicial stamp paper of Rs. 100/- (One hundred only) for awarded job work in a format 

attached (Annexure-VI) herewith this bid document. 

 

14. The firm will have to provide all necessary equipment for carrying out crop activities as per 

scope of work. 

 

15. The terms and conditions reflected in the format of draft contract agreement(Annexure-VI) 

attached are only tentative in nature and necessary changes, as deemed fit, shall be 

incorporated as per advice of Legal Cell, ICAR-IARI, at the time of awarding the Job/Work 

contract. 

 

 

 

 

 



ANNEXURE VI 

(DRAFT SPECIMEN AGREEMENT) 

 

 

This agreement is made at (place) ---------------------------------on------------------ (month/year) -

----------------------------------- (day) between the first party or its authorized representatives, successor, 

assignees etc. (name & address of the firm)-----------------------------------and Head IARI-KVK, 

Shikohpur, Gurugram on behalf of the Director, Indian Agricultural Research Institute, New Delhi on 

the other party. 

 

Whereas the (Institute) has decided to assign the annual job rate work contract for providing (nature of 

job) -----------------------------------------at (Name of the Institute & location) --------------------------------

-------------------------to the firm on the terms and conditions here in after contained. 

 

NOW IT IS HEREBY AGREED by and between the parties here to as follows: - 

 

1. This agreement shall come into force w.e.f. (date) --------------------to----------------and will 

remain in force for a period for one year or till extended period but can be terminated by the 

Principal Employer by giving one calendar months’ notice in writing of its intentions to 

terminate the Agreement. If the firm wants discontinue the contract, the firm shall give a request 

before three months in writing. The Agreement can be renewed, if necessary as per requirement, 

on mutually agreed terms. 

 

2. The firm shall be responsible for annual job work rate contract for providing ----------- (nature of 

job) ----------------------------- at ------------------------ (Location). 

 

3. The firm will provide full particulars of every worker deployed by it for providing the services 

and gate security purposes and get their character and antecedents verified from the Police 

Authorities. 

 

4. All personnel posted at premises shall be available all times and for all purpose be deemed to be 

employee of the firm and the------------------------ (name of the Institute.) shall have no liability 

on this account in any manner. 

 

5. That the Firm shall ensure that all persons deployed at------------------------------- (name of the 

Institute.) premises are of good character, well behaved and otherwise competent and qualified 

to perform the work for which they are deployed. 

 

6. The ----------------------------- (name of the Institute) shall have the right to ask for the removal 

from the Institute premises of any personnel considered by the--------------- (name of the Firm.) 

to be incompetent, disorderly or any other reason and such person shall not again be deployed 

without the consent of the (name of the Institute). 

 

7. The manpower deployed by the Agency should work as per the working days and timings of the-

------------------------------------------------ (name of the Institute), if necessary the manpower may 

be deployed on Saturday, Sunday or Holiday. No extra wages will be paid for attending office 

on weekends, holidays and late - sitting. 

 

8. Charges of work mentioned in work order for job/work contract for providing services at ---------

-------------------- (name of the Institute) (given as per terms and conditions specified and scope 

of work as per Schedule-I in the tender document and as per need basis) will be paid to the firm 

by the Institute. The firm will raise a bill after completion of work of particular month in next 

month. The office will release the payment while presenting the bill in office in proper format & 



correct in all respect on reimbursement basis. The documents such as deposit challans along with 

list of persons showing deposit of ESIC, EPF etc. with the concerned organisation and 

attendance of workers/Supervisors are also to be submitted along with the bill. 

 

9. The deduction of income tax and any other tax if applicable from the bills of the firm will be 

made at source as per rates applicable from time to time. 

 

10. In case of dispute between the parties, the matter shall be referred to the sole Arbitrator 

appointed by the-------------------------------- (name of the Institute). The decision of the sole 

arbitrator shall be final and binding in any respect of any dispute between the parties. 

 

11. That the Firm shall issue uniforms to all their workers engaged, which they shall wear while on 

duty (optional). 

 

12. That the firm shall issue identity card to each of the workers engaged for entry into ----------------

------------------ (name of the Institute) premises. 

 

13. That the Firm shall ensure the successful implementation of the terms and conditions of the 

agreement by proper control and supervision of the work. 

 

14. That in case the Firm fails to perform any of the terms and conditions of this agreement or 

commits any breach of the contract, the -------------------------------- (name of the Institute) would 

be right to cancel the contract. 

 

15. That the Firm agrees to discharges all their legal obligations in respect of their workers in 

respect of their wages and service conditions and shall also comply with all the rules and 

regulations and provisions of law in force that may be applicable to them from time to time, viz. 

obligations under Contract labour (Regulation & Abolition) Act 1970, Employees Compensation 

Act, 1923, E.S.I. Act, 1948, EPF & MP Act 1952 etc. Firm agrees to indemnify and keep 

indemnified ------------------------------------------------------ (name of the Institute) on account of 

any failure to comply with the obligations under various laws or damage to--------------------------

----------------------- (name of the Institute) due to acts/omissions of Firm. 

 

16. It is also agreed that under no circumstances, the volunteers and/or the employees/ workmen of 

the Firm shall be treated, regarded or considered or deemed to be the employees of the------------

---------------------------- (name of the Institute) and the Firm alone shall be responsible for their 

remuneration, wages and other benefits etc. Firm shall indemnify and keep indemnified the ------

------------------------------------- (name of the Institute) against any claim that it may have to meet 

towards the employees/workmen of the Firm. Firm's employees/ workmen shall have no claim to 

absorption/regularization and financial benefits etc. that are admissible to regular employees in 

the office of --------------------- (name of the Institute). 

 

 

17. The contract will be awarded absolutely on the basis of job assigned and payment will be made 

to the contractor on satisfactory work completion report to be obtained from end user. Agency 

should pay all statutory dues to its workers strictly in terms of various acts and labour laws 

including MINIMUM WAGES/ESI/EPF etc. The contractor shall also ensure compliance of all 

laws applicable and/or to be made applicable and the IARI shall not be liable for the same and 

the Contractor indemnifies IARI in all respects thereof. 

 

18. The contract is subject to the conditions that the firm shall comply with all the laws/wages and 

by laws of Central Govt. /State Govt. as applicable relating to this contract time to time. 

 



19. In case of any loss or damage to the property of the Institute/Council at which is attributable to 

the firm, the full damages will be recovered from the firm. 

 

20. The Firm or its workers shall not misuse the premises allotted to them for any purpose other than 

for which contract is awarded. 

 

21. The Firm shall devote its full attention in service to ensure highest quality in all aspects and 

discharge its obligations under the contract with trust, diligently and honestly. 

 

22. In case of any accident/loss of life of the workers during discharging duties compensation to be 

given to the workers, the same shall be borne by the Firm. 

 

23. There will be surprise checking by an Officer. Shortcomings, if any, pointed out by him/her shall 

be restored by the contractor within 24 hours of its bringing to his/her notice. 

 

24. The firm shall provide a Co-coordinator for immediate interaction with the organization. The 

contractor shall work cooperatively and amicably with In-charge, residents and other contractors 

working in the Campus 

 

25. The terms and conditions as stipulated in the tender documents shall be part of the agreement. 

 

26. LIQUIDATED DAMAGES CLAUSE/ PENALTY CLAUSE::- 

i) Whenever and wherever it is found that the work is not up to the mark in specified point/area or 

if specified quality work is not maintained or in case of non-satisfactory work performance 

noticed by the Competent Authority of IARI-KVK, it will be brought to the notice of the 

supervisory staff of the firm by IARI-KVK and if no action is taken within one hour/specified 

time given liquidated damages clause will be invoked. A proportionate deduction @ 10% of 

immediate subsequent bill of the contractor will be levied as liquidated damages apart from 

penalty. No correspondence shall be entertained from the contractor. The Director, IARI, New 

Delhi shall have the full power to either take the work wholly or in the part thereof out of the 

hands of the contractor for any negligence of the contractor. 

ii) If the work/operation will not completed within specified time frame, a penalty of Rs. 1000/- per 

day will be deducted from the bill upto 7 days and if work/operation will not be completed 

within 7 days of extended period with penalty, the said work order shall stand cancelled & 

process of the termination of contract may be started. Not with-standing anything above, the 

Director, IARI reserves the right to reject any or all tender in whole or in part without assigning 

reasons therefore. The decision of Director, IARI, New Delhi shall be final and binding on the 

contractor/agency in respect of any clause covered under the Contract. 

 

iii) Any misconduct/misbehaviour on the part of the manpower deployed by the firm will not be 

tolerated and such persons will have to be replaced immediately. 

 

 

27. The decision of the competent authority in the institute shall be final and binding on the 

contractor/firm in respect of any clause covered under the contract and any matter incidental to 

the contract. 

28. All the disputes pertaining to this contract shall be under the jurisdiction of Haryana/Delhi 

Courts only. 

 

 

 

IN WITNESS whereof the parties have executed those present on the day, month and year as 

mentioned above. (Duly sealed and signed). 

 



Sign. of Contractor/Authorized  Sign. of Head/Incharge of Indenting Unit 

Representative of Firm (For & on behalf of Secretary, ICAR/Director,IARI) 

Dated signatures with Seal  Dated signatures with Seal 

(Full Name, Mobile No. & (Full Name & Address) 

Address of the firm) 

 

Witness (Contractor/Firm):-  Witness (Indenting Unit):- 

(Full Name, Mobile No. & Address)  (Full Name & Address) 

I………………………………………. 1...……………………………… 

2……………………………………... 2………………………………… 


	SHIKOHPUR GURUGRAM HARYANA 122004

